1.    Cover Page

On the Title/Cover Page, you should give

· your project title 

· Your name 

· Name of Course 

· co-op organization 

· the date the proposal is due


2. Executive Summary (1 page max)

The Executive Summary should include the following:

· a summary of the objective(s) of your project, including a brief description of your co-op organization; 

· a summary of the major components of your approach to the project; 

· a concise statement of  your thesis 

   3.  Table of Contents

   4.  Body

Section 1 - Introduction

        Without an introduction it is sometimes very difficult for your audience to figure out what you are trying to say. There needs to be a thread of an idea that they will follow through your paper or presentation. The introduction gives the reader the beginning of the piece of thread so they can follow it.  If your project changed along the way, it is important to make sure that your introduction accurately reflects what you will be saying.   Start with a couple of sentences that introduce your topic to your reader. You do not have to give too much detailed information; save that for the body of your paper.   Your introduction includes a thesis statement -  a strong statement that you can prove with your data. It is not a simple statement of fact. A thesis statement should be the product of your own critical thinking after you have done some research. Your thesis statement will be the main idea of your entire project. It can also be thought of as the  point of view from which you present your material. 

This section also includes IS literature related to your research. 

Section 2: Research Plan

-          How did you answer the research question?

-          Hypotheses and/or specific aims

-          Study Design and Methods

Section 3:  Results and Analysis

-          Describe research process and final set of study subjects

-          Organize presentation of results according to research framework or categories

-          Quantify results and present with indicators of uncertainty

-          Present results of statistical analysis

-          Present important data in figures or tables

-          If you have a choice of table or graph, choose graphs

-          Guide reader through figures and tables that support findings

-          Identify themes

-          Describe patterns that explain why - so what?

-          Make brief statements of interpretation as related to previous research

Section 4: Conclusion

o    A conclusion is, in some ways, like your introduction. You restate your thesis and summarize your main points of evidence for the reader. You can usually do this in one paragraph.

o    Compare your results to previous research

o    Describe limitations and strengths of the study

o    Discuss implications

Section 5: References

Annotated Bibliography

Appendices

Research Instruments, etc

